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 E-Tutorial 

 
1. Important Information of “Resend Activation Code”. 

2. Brief Steps of “Resend Activation Code”. 

3. Pictorial guide of “Resend Activation Code”. 

  
 

Copyright © 2016 Income Tax Department 



2 

  

Copyright © 2016 Income Tax Department 

• After registration, account activation must be completed within 48 hours of registration else account will be deactivated and 

Deductor will have to register again on TRACES. 

• Activation link and codes can be sent again within 48 hrs of registration by resending activation codes, if activation link and codes 

not received or inadvertently deleted the mail/SMS by the Deductor. 

• If Deductor mentions wrong Email Id/Mobile Number while Registration on TRACES, then Deductor has to wait for 48 hours from 

registration to get TRACES account deactivated. Deductor has to “Re-register” again at TRACES. 
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2. Brief steps of  
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Go to TRACES website www.tdscpc.gov.in,TRACES homepage will appear, Click on “Continue” to proceed further. 

 

Step 1: Click on “Register as New User” tab, select “Deductor” as the type of user.  

 

Step 2: Provide “TAN” in the respective allocated tab followed by verification code then click on “Proceed”. 

 

Step 3: A message will be displayed on the screen intimating TAN is already registered on TRACES but account not yet activated.     

            Click on “OK" to request for activation link and codes to be resent. 
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3. Pictorial guide of  
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Go to TRACES website www.tdscpc.gov.in,TRACES homepage will appear, Click on “Continue” to proceed further 

Click on 

Continue to 

proceed 

further . 
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Step 1: Click on “Register as New User” tab 

  
3. Pictorial guide of  

 

Click on Register as a 

“New User” 



6 Copyright © 2016 Income Tax Department 

 

Step 1 (Contd..): Select category as a “Deductor” 

 

  
 3. Pictorial guide of  

 

 

Select type of 

user as Deductor 

. 
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Step 2: Provide “TAN Number” in the respective allocated tab followed by verification code then click on “Proceed” 

  
 3. Pictorial guide of  

 

Click on ? icon next to 

each field for more 

details 

Enter TAN of 

Deductor Enter the 

verification code as 

displayed 

Click here to 

proceed further 
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3. Pictorial guide of  
 
 

Step 3: A message will be displayed on the screen intimating TAN is already registered on TRACES but account not yet 

activated 
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Step 3 (contd.): Click on "OK" to request for activation link and codes to be resent 

  
 
 

 3. Pictorial guide of  
 
 
 

Click here to resend 

activation link and codes 

• Account activation must be completed within 48 hours of registration else account will be deactivated and you will have to register 

again on TRACES. 

 

•If Deductor mentioned wrong Email Id/Mobile Number while Registration on TRACES, then Deductor has to wait for 48 hours from 

registration to get TRACES account deactivated. Deductor has to “Re-register” again at TRACES. 

 

•Please check your “Spam box” of Registered e-mail id for activation link. 
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                        THANK YOU 
 
 
Please Note: 
1) For Feedback  : You can share your feedback on contactus@tdscpc.gov.in 

 

2)  For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on 

TRACES Website. 

 

3) For any query related to website: You can raise your concern on below mentioned numbers 

    Toll Free Number - 1800103 0344  
    Land Line Number - 0120 4814600  
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